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GOVERNMENT NOTICES

NO.28624 3

SOUTH AFRICAN QUALIFICATIONS AUTHORITY
No. 234 17 March 2006

Postnet Soile 248 -

~_~,oo aWaterk1oof, 0145 ISAQA
SAQA Hoose !-,-_.._-

1067 Arcadia Street
Hatfield, 0028
Tel (+ 27 12) 431·5000
Fax (+2712) 431 5039
E-mail: sagainlo@saga.oro.za
Website: www.saga.oro.za
HAlndA.k: OR" 010 31RR

8 March 2006

The South African Qualifications Authority in terms of the National Standards Body Regulations
(Government Gazette No. 18787), hereby gives notice of additional names for the following
Standards Generating Body:

5GB for Insurance and Investment
Organising Field 03: Business, Commerce and Management Studies

NOMINEE WORKPLACE NOMINATING EXPERIENCEI QUALIFICATIONS
BODY

Booyens, Esias Goldfields National • M.Ed.
Renier Further Professional

Education and Teachers' • Currently Senior Manager, I;xperience
Training (FET) Organisation in developing and implementing
College of South Africa curriculum, learnerships and skills

programmes, Experience in Marketing,
Financial and Human Resource
Management and Administration.
Previous experience as a principal at
FET level.

Resignations

1. Tom Cronje
2. Portia Makola
3. Noelene Harding
4. Linda du Plessis
5. Louwrens Coetzer
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No. 235

02 March 2006

GOVERNMENT GAZETTE, 17 MARCH 2006

PostnetSuite248
Private Bag x 06
Waterl<1oof,0145
SAQAHouse
1067 Arcadia Street
Hatfield, 0028
Tel (+ 27 12) 431-5000
Fax (+2712) 431 503.9
E-mail: sagainfo@saga.org.za
Website:www.saga.org.za
Helpdesk: 0860103188

17 March 2006

The South African QuaHfications Authority in terms of the National Standards B.ody
Regulations (Government Gazette No. 18787) published on 28 March 1998, hereby
gives notice of additional names for the folloWing Standards Generating Body:

SGB. for Life Skills
Organising Field 07: Human and Social Studies

NOMINEE WORKPLACE NOMINATING EXPERIENCEI
BODY QUALIFICATIONS

Moloi, Tsela Department of Department of • BA: Education, BA: Pedagogy
Jeffery Education Education

(National) (National) • Deputy Chief Education
specialist and teacher.

Pnunwasi, New Beginnings New Beginnings • National Diploma: Pre-primary,
Kausthree National Diploma: Teachinp.

• Trainer and teacher.

Uys, Tineke Thusano Trust New Beginnings • BA: Social Work.

• Director and Social worker.

~
S BHIKHA
DIRECTOR: STANDARDS SETTING AND DEVELOPMENT
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17 March 2006

In order to proceed with the recognition of Standards Generating Bodies in terms of
Government Regulations 19(1)(c) and 22(2) of 28 March 1998, Organising Field 03,
Business, Commerce and Management Studies invites public comment with respect to
the Elcceptabi/ity of the nominees and the representativeness of the key education and
training stakeholder interest groups listed as SGB applicants below.

In addition, the Directorate for Standards Setting and Development invites
submissions from interested parties wishing to serve on such an SGB. Interested
parties should take note of the section on SGB information below.

All nominations1 applications should be accompanied by curricula vitae.

More information regarding this application may be obtained on the SAQA website or
from the SAQA offices,

Comment should reach the Directorate at the address below by not later than
13 April 2006. All correspondence should be marked SGB for Generic Management
and be addressed to:

The Director: Standards Setting and
Development

SAQA
Attention: Mr. Dugmore Mphuthing

Postnet Suite 248
Private Bag X06

Waterkloof
0145

or faxed to 012 - 431-5144
e-mail: dmphuthing@saqa.co.za

SGB INFORMATION

As a necessary step in the development and implementation of the National
Qualifications Framework, The Directorate for Standards Setting and Development is
briefed [RegUlation 19(1)(c) of 28 March 1998J to recognise or establish Standards
Generating Bodies (SGBs).

SGBs shall:

a. generate standards and qualifications in accordance with the Authority
requirements in identified sub-fields and levels;

b. update and review standards;
c. recommend standards and qualifications to the Directorate;
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d. recommend criteria for the registration of assessors and moderators or
moderating bodies; and

e. perform such other functions as may from time-to-time be delegated by the
Directorate for Standards. Setting and Development.

Any bodies wishing to nominate representatives, make application to serve on, or make
any other submission with regard to the above SGBshould note the following
information:

SGBs should be composed of organisations, which shall be key education and training
stakeholder interest groups and experts in the sub-field. The Directorate, when making
its final decisions will have due regard for, among other things, 'the need for
representativeness and equity, redress and relevant expertise in terms of the work of
theSGBs.'

Organisations proposing to nominate persons to SGBs should be sensitive to the need
for equity and redress, and shall nominate persons who-
(a) will be able to consider issues of productivity, fairness, public interest and

international comparability as related to education and training in the sub-field;
(b) enjoy credibility in the sub-field in question, who enjoy respect; have the

necessary .expertise and experience in the sub-field and have the support or
backing of the nominating body;

(c) are able to advocate and mediate the needs and interests of all levels within the
sub-field covered by the Standards Generating Body;

(d) are able to exercise critical judqernent at a high level; and
(e) are committed to a communication process between the Standards Generating

Body, the Directorate for Standards Setting and Development and the
Constituency.
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.PUBLIC NOTICE BY ORGANISING FIELD 03, BUSINESS, COMMERCE AND MANAGEMENT
STUDIES, TO RE-REGISTER A STANDARDS GENERATING BODY (5GB) FOR GENERIC

MANAGEMENT .

The Directorate for Standards Setting and Development hereby re-registers the SGB for Generic
Management for a period of three years, from March 2006 until March 2009.

BRIE,FOF THE SGB

1. Identify transformational, developmental and equity issues relevant to the sub-field Generic
Management in Organising Field 03 and develop mechanisms to include these issues
within Unit Standards and Qualifications as .envisaged in 2 below [Regulation 24 (1He)].

2. Generate Qualifications and Units Standards at NQF Levels 1 to 8 in the domains of
Leadership; Self-Management; Management Practices; People Management; Operational
Management; in accordance with Authority requirements [Regulation 24 (1)(a)]..

3. Liaise with SGBs in other Organising Fields whose briefs mandate them to generate
Management Unit Standards and Qualifications; in particular the SGBs for Human
Resource Management and Practice, Project Management, Accountancy and Financial
Management [Regulation 24 (1)(a) and (e)l.

4. Recommend Qualifications and Unit Standards generated under Item 2 to SAQA for
registration on the NQF. [Regulation 24 (1)(c)].

5. Recommend criteria for the registration of assessors, moderators and moderating bodies
[Regulation 24 (1)(d)J.

6. Review registered Unit Standards and Qualifications that have reached the end of their
registration period and make recommendations on their re-registration.[Regulation 24
(1)(b).

7.. Accept and perform such other relevant functions as requested by Organising Field 03:
Business, Commerce and Management Studies [Regulation 24 (1)(e)J.

SAQA'S MISSION
"To ensure the development and implementation of a National Qualifications Framework which contributes to the full

development of each learner and to the social end economic development of the nation at large"
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COMPOSITION OF THE 5GB

NAME WORKPLACE NOMINATING QUALIFICATIONS!
BODY EXPERIENCE

Venter, WJ South African South African • Currently completing M.
Police Service Police Service Education, B. Tech: Policing,

National Diploma: Policing.

• Instructional Package
Developer, Training Advisor,
independent Consultant.

Davies, Mike Durban Institute of Food and • Masters Business.
Technology Beverage Sector Programme, Bachelor of

Education Oommerce. Diploma:
Training Authority Industrial Relations.
(FoodBev SETA)

• Director of Business Studies.
Lecturer, Consultant in
Organisation Development,
Change Management and
Training.

Freer, Gordon University of Insight Strategies • MA: International Relations,
Struthers Witwatersrand BA (Hons): International

Relations, BA: International
Relations.

• Director: Insight Strategies,
Experience as Manager in
Research, Training and
Expansion, Programme
Manager and Lecturer.

Govender, Thava The Ripple Effect The Ripple Effect • Currently enrolled to
complete a PhD, M (Phil):
Futures Thinking.

• Consultant, Experience as
Lecturer, Managing Agent,
Education Specialist and
Human Resources
Generalist.

Greenwood, Andy Oollege of Association of • National Higher Diploma:
Production Private Providers Industrial Engineering
Technology of Education,

Training and • Experience in
Development Industrial/Production
(APPETO) Management, Lecturer in

Production, Quality and
Industrial Engineering at
NQF Levels 2, 3, 4 and 5,
Researcher.

SAQA'S MISSION 2
"To ensure the development and implementation of a National Qualifications Framework which contributes to the full

development of each learner and to the.social end economic development of the nation at large"
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Hattingh, Hester Learning for University of • SA (Hons): Human
Suzanne Amour Performance Stellenbosch Resources, SA.

Improvement CC Business School
- E?<ecutive • Managing Director, HRD,
Deveiopment Skills Development and
(USB-ED) Learnership Consultant,

Training Manager

Holdstock, Abeeda Abeedaand Abeeda and • MA: Social Planning, MA:
Associates (Pty) Associates (pty) Administration, BSocSci
Ltd Ltd (Hons): Community

Development, BSoc.ScL

• Managing Director,
Experience as Training
Manager, Product Manager,
Human Resource Manager,
and Researcher.

Hoffman, Tanya M. Ekurhuleni West Ekurhuleni West • M. Phil: Further and Higher
College College Education, SA Hons, HED,

SA: Languages.

.. Skills Development Trainer
in Further Education and
Training band, Project
Management experience,
Lecturing experience,
Curriculum developer.

Jaff, Rosamund Independent KPMG • M. Ed, SA, SA (Ho.ns):
Consultant and History, H. Dip Ed. (Post
Researcher Graduate).

• Independent Educational
Consultant, Experience as
Programme and Project
Manager, Teaching
experience.

Katz, Moira Kavan Consultants Assessment • MA: Organizational
College of South Communication, BA (Hons):
Africa (Pty) Ltd Communication), SA.

• Consultant, Experience as
Senior Examiner: Research
and Development Specialist
and Editorial Assistant.

Lelosa, Halieo Mandate Molefi Mandate Molefi • Post Graduate Diploma In
Human Resources Human Management (Human
Consultants Resources Resources), SA (Education).

Consultants

• Senior Human Resources
Consultant, Programme
Officer, Teaching
experience.

SAQA'S MISSION
"To er)sure the development and implementation of a National Qualifications Framework wnich contributes to the full

development-of each learner-and to the social end-economic development of the nation at large"
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Mahlase, Shirley South African South African • PhD, M.Ed, REd, BA.
Management Management PAED.
Development Development
Institute Institute • ChiefDirector, Experience

asLecturer and Chief
Executive Manager.

Mazaza, KholisiJe Centre for Conflict Centre for • MA, Advanced Diploma in
Resolution Conflict Business Management,

Resolution Certificate in Development
Studies

• Senior Manager, Experience
as lecturer, Trainer.

Mbengwa, Nat Shuma Business Impact Human • Master of Business
Consulting Resources Leadership, B. Admin Hons

(Industrial Psychology), B.
Administration

• Facilitated change
management and
organisational
transformation initiatives,
Experience in strategic
development and
lrnolernentatlon Trainer.

Nash, Eric Tri-anagram The National • Diploma in Management
Society for the Studies
Prevention of
Cruelty to • Director, Experience at all
Animals (NSPCA) levels ofManagement

including Marketing
Manager, Chairperson.
Registered Assessor.

Van Vuuren, Mark New Venture Africa New Venture • Certificate in Retail .
Gary Africa Marketing, Certificate in

Business Manag.ement,
Certificate in Management
Consultancy.

• Consultant in Management,
Projects Production
Marketing and Trainee
Management.

Strydom, Petrus Anglo American Anglo American • B Com: Industrial
Jacobus Platinum Platinum Psychology, B Com (Hons).

Corporation Corporation Industrial Psychology, M
Com: Industrial Psycholoqy,

• Assistant Training Manager.
HRD Coordinator and
Manager and experience in
Management and
Leadership, Vocational
Counsellor.

. SAQA'S MISSION 4
"To ensure the development and implementation. of a National Qualifications Framework which con.tributes to the full

development ofeach !aarner and. to the social end economic deve'opment of the nation at large"
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Vilakazi, Doreen ExecuPrime Black • MA: Information
Thoko Training Management Management, Post Graduate

Forum Diploma in Information
Management, B.PAED,
B.ED, Diploma: Secondary
Teaching.

• Managing Director,
Experience as Officer of The
Regional Public Service
Commission, Director of
Policy and Strategic
Research, Publisher, Project
Manager and Teaching
experience..

Zeitsman, Johann South African South African • Post Graduate Diploma:
Chamber Of Chamber Of Law; B Com: Industrial
Business (SACOS) Business Psychology.

(SACOS)

• POlicy Executive, Managerial
experience at all levels,
Human Resource and payroll

I management experience.

SAQA'S MISSION
"'To ensure the development and implementation of a National Qualifications Framework which. contributes to the full

development of each learner anrj to the social end e~onom;cdevelopment of the nation at large"
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jSAQA
I IKnW-'••UI-"U..Dlln

SOUTH AFRICA"", QUALIFICATIONS AUTHORITY (SAQA)

17 March 2006

In accordance with regUlation 24(c) of the National Standards Bodies Regulations of 28 March
1998, the Standards Generating Body (5GB) for

Administration

Registered by Organising Field 03, Business, Commerce and Management, publishes the
following qualification and unit standards for public comment.

This notice contains the titles, fields, sub-fields, NQF levels, credits, and purpose of the
qualification and unit standards. The qualification and unit standards can be accessed via the
SAQA web-site at www.saga.org.za. Copies may also be obtained from the Directorate for
Standards Setting and Development at the SAQA offices, Hatfield Forum West, 1067 Arcadia
Street, Hatfield, Pretoria.

Comment on the unit standards should reach SAQA at the address below and no later than
13 April 2006. All correspondence should be marked Standards Setting - SGB for
Administration and addressed to

The Director: Standards Setting and Development
SAQA

Attention: Mr. D Mphufhing
Postnet Suite 248
Private Bag XOS

Waterkloof
0145

or faxed to 012 - 431-5144
e-mail: dmphuthing@saqa.co.za

S BHIKHA
DIRECTOR: STANDARDS SETTING AND DEVELOPMENT
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

QUAL/FICA nON:
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Further Education and Training Certificate: Municipal Finance and Administration

•SAQA QUAL ID QUALIFICA TlON TITLE

50372 Further Education and Training Certificate: Municipal Finance and Administration

·SGBNAME ORGANISING FIELD ID PROVIDER NAMEI
SGB Administration 3

QUAL TYPE ORGANISING FIEI,.DDESCRIPTION SUBFIELD
Further Ed and Training Cert Business, Commerce and Public Administration

Management Studies

fABETBAND MINIMUM CREDITS NQFLEVEL QUALIFICATION CLASS
Undefined 157 Level 4 Regular"Unit Stds Based

PURPOSE AND RATIONALE OF THE QUALIFICATION
Purpose:

The purpose of the FETC Municipal Finance and Administration Qualification at Level 4 is to provide a
structured programme for municipal officials that work with senior management officials so as to provide
support to strategic leadership and management needed to transform all spheres of government. The need.
for well-qualified efficient. client-oriented public officials is therefore identified as a priority in all the three
spheres of gqvernment. The FETC: Municipal Finance and Administration is aimed at practitioners working
in or wishing to work in the Municipal sector. It is a Qualification in a career pathway towards an
accomplished municipal financial management specialist.

The FETC in Municipal Finance and Admlnlstration, consists of exitlevelleaming outcomes. covering
municipal accounting, administration. budgeting, computing. quantitative calculations, human resource
management and legislative framework for the public sector. The competencies covered in the proposed
unit standards encapsulate the COmpetencies required by public officials working at the operational level
(technical support staff in municipalities).

The Qualification will therefore enhance the ability of the qualifying learner as a municipal finance official to
perform the necessary financial administration tasks, In this way, the Qualification enhances transferability of
skills within differentspheres of the public sector. At the same time. a learner will gain a firm foundanon
required for studies leading to Qualifications registered at NQF ievels 5 (diploma), 6 and 7. All these
enhance transferability of skills between the private and public sector.

With regard to the implementation of municipal financial management reforms, the Qualification serves, as a
basis of an effective implementation process by defining and identifying those competencies required by
technical public officials. The possession of relevant knowledge. skills and altitude by technical municipal
officials is crucial to the Implementation of municipal financial management reforms.

Qualifying learners could follow a career within the Public Sector:

> Financial Services.
> Administration.
> Management.
.>Accounting.
> ProjectlPublic Entity Management.

Rationale:

Municipal officials in South Africa operate In diverse operating and service delivery circumstances. They
have to be widely acknowledged for their understanding and awareness of the unique characteristics and

2006-03-07 QuaiiD 50372 SAQA: NLRD Report "Qualification Detail" Page 1
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challenges they may face in the process of service delivery.

ilisimperative that municipal officials receive up to date relevant and respected municipal financial
administration training that recognises that the knowledge and skills, which South Africa's local government
sphere require, has been satisfactorily obtained. In order to do that most effectively, municipal officials need
to have excellent awareness and understanding. of the changing needs of today's municipal service delivery
systems and to identify very clearly the highly relevant expertise which these officials bring to their roles in
the publicseclor.

The exit level outcomes highlight many of the municipal financial management skills required within local
government sector. Such s.kills and knowledge are geared towards enabling municipal officials to.operate
effectively and successfully in a demanding environment that calls for the adopting of strong Batho Pele
principles, working closely with the communitywhilst fulfilling the needs of the public sector. Therefore, exit
level outcomes and related assessment criteria are .outlined for the areas of competence, which mark out
municipal financial management as key and highly influential. in the municipal service delivery.

It is understandable that most municipal officials will occupy specialised positions that do not require all of
the contributions outlined in this Qualification. In that sense, some of the exit level outcomes are shown as
electives that address specialised knowledge and skills.

The FETe in Municipal Finance and .Administration is a specialised Qualification that offers adm inlstrative
and financial knowledge and skills to learners who:

> Have attained a National Certificate in Business Administration: Level 3 or any related financial,
accounting, or public adrnlnlsfratlon Qualification or equivalent and wish to continue on a path of life-long
learning Within the Public Finance Management and.Administration or other related Qualifications.
> Have worked in Public Administration, Accounting, Public Financial Management, Municipal Financial
Administration/Management for many years, but have no formal Qualifications in their area of expertise.
> Wish to extend their range of skills and knowl.edge Municipal Financial Management so that they can
become. knowledge workers.
> Are contracted in a learners hip agreement.
> Have recently taken up a position in Public Finance Management and Administration.
> Have not yet acquired the skills and com petencies required tor learning In the Diploma in Public Financial
Management and Administration at NQF level 4.

The skills, knowledge, values and attitudes reflected in the Qualification are building blocks that will be
developed further in a related Diploma at NQF Level 5. The intention is:

> To promote the development of knowledge and skills that are required for the efficient performance of
technical Municipal Financial Management functions.
> To release the potential of people.

The FETC in Municipal Finance and Administration: NQF Level 4 should produce knowledgeable, multi
skilled workers who are able to contribute to improved productivity and efficiency within the local government
sphere sector. It should provide the means for current workers to receive recognition of prior learning, to
upgrade their skills and achieve a nationally recognised Qualification. It should also assist new entrants to
the public sector.

II will ensure that the quality ofed.ucation and training in the public sector is enhanced and of a world-class
standard.

The Qualification will allow both those in formal education and those already employed in organisations in
the Municipal Financial Administration field of learning in the iocal government sphere accesses to a
Qualification that can be used as a benchmark to gauge their competence against local and international
standards.

RECOGNIZE PREVIOUS LEARNING?

Y

LEARNING ASSUMED TO BE.IN PLACE
All learners accessing this Qualification must be in possession of <;I Further Education and Training
Certificate or equivaient Qualification, bearing in mind the iearning assumed to be in place. Learners must
have completed a Grade 12 (Matric) Qualification or grade 11 with two years work experience. Learners
Will have competences in a First and Second Language, as well as Communication NQF Level 3,
Mathematical Literacy as per the NQF level 3 and Computer Literacy NQF Level 3.

2006-03-07 Qua/iD 50372 SAQA: NLRD Report "Qualification Delail" Page 2
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Recognitionof prior learning:

The structure of this UnitStandard based Qualificationmakes the Recognition of Prior LearnIng possible.
Learner and Assessorwill jointly decideon methods to determine prior learningand competence in the
knowledge, skills. valuesand attitudes implicit in the Qualification and the associated Unit Standards.
Recognitionof Prior Learning will be done by means of an Integrated Assessment.

This Recognitionof Prior Learning may allow for:

> Accelerated access to further learningat thi.s or higher levels on the NQF.
> Gaining of credits towardsa UnitStandard In this Qualification.
> Obtaining this Ouallfication in whole or in part.

All recognitionof Prior Learning is subject to quality assurance by the relevant ETQAor an ETQAthat has
a Memorandum of Understanding with the relevant ETQA.

Access to the qualification:

Access to this Qualification is open,bearing in mind the LearningAssumedto be in Place. It is preferable.
however, for the learnerto first havecompleted:35928: "National Certificate: BusinessAdministration
Services", NQF Level4 or 48640: "National Certificate: Financial ServicesManag.ement", NQF Level 4 or
21172: "National Certificate: Accounting", NQF Level 4, or the equivalentexperience,before accessing
this Qualification so that the learner has a broad understanding of the basic principlesof Financial
Managementbefore proceeding with the more specialised requirements of Municipal Financial
Management The learnermust also have a Grade 12 (Matric) or Grade 11 with two years experience in
the financial sector before proceeding with this Qualification.

QUAL/FICATlONRULES
The FETC is made up of a planned combinationof learningoutcomes that have a defined purposeand will
providequalifying. learnerswith applied competence and a basis for further training. The Qualification is
madeup of Unit Standards that are classified as Fundamental, Core and Elective.·Aminimum of 157
credits is required to COmplete the Qualification.

In this Qualification, the credits are allocated across the NQF Levels as follows:

> Fundamental (36%):

> NQF Level 3: 20 credits.
> NQF Level4: 36 credits,
> Total: 56 credits.

> Core (53%):

> NQF Level4: 59 credits.
> NQF Level 5: 24 credits..
> Total: 83 credits.

> Elective{11%):

> NQF Level 4: 17 credits.
> NQF Level 5: 86credits.
> Min:18 credits.
> Max:103 credits.

> Total (100%):

> NQF Level 3: 20 credits.
> NQF Level4: 112 credits.
> NQF Level 5: 110 credits.
> Min: 157 credits.
> Max: 242 credits.

Motivationfor number of credits assignedto Fundamental, Core and Elective:

2006-03-07 QuallD 50372 SAQA: NlRD Report "Qualification Detail" Page 3
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Unit Standards. to the value of Twenty credits in Communication in a First Language and Twenty credits in
Communication in a Second Language have been included. The inclusion of the Unit Standards in
Communication in a Second Langu<lgeis.to enhance the ability of South Africans to communicate with
each other in our multi-lingual country.

The Unit Standards for Communication in the Second South African Language are to be chosen from the
following official languages: Engiish. Sepedi, Sesotho, Setswana, siSwati, Tshivenda, Xitsonga, Afrikaans,
isiNdebele, isiXhosa, IsiZulu and sign language. The Second Language implies a language other than the
language of instruction of, or the language taken as the First Language for this Qualification. The selection
of the Second Official Lariguage should be based on the language(s) of the people to whom the Learner is
most likely to deliver a service.

Sixteen credits in Mathematical Literacy have also been included in the Fundamental Component.

These Fundamental Unit Standards will add value to learners both socially and econornlcahy in terms of
their ability to operate as literate and numerate workers in a global economy. Their inclusion means that
the Qualification conforms to the requirements for a FETC so granting the learning access to
Quaiifications in the Higher Education band, subject to the entrance requirements applied by providers to
specific Qualifications.

All the Fundamental Unit Standards are compulsory.

> Core Component:

Eighty-three credits have been allocated to Unit Standards in the Core Com ponent of this Qualification.
This. is to ensure that the Qualification has a strong Financial and Admin.istration concentranon. The Unit
Standards c'asslfied as Core describe Municipal Financial Administration knOWledge and skills that are
generic; to the local government sphere where Finance and Financial Management functions of one kind or
another are executed. They provide an opportunity to develop knowledge of Local Government FinanCial
Management through research, formal learning and workplace practice and/or simulated situations. The
Unit Standards encourage application of knowledge and skills in real situations. The Core Unit Standards
provide the basic knowledge and skills that all workers need to know about Munic;ipal Finance and
Administration.

All the Core Unit standards are compulsory.

> Elective Component:

There are Unit Standards totalling One Hundred and Four credits in this Component. These Unit
Standards continue from the Core component in focusing on learning areas pertinent to Municipal
Financial Administration and will enable learners to gain specialist knowledge and skills, which are
particularly relevant, or of interest to the learner or a partlcutar learning context.

Learners are required to select Electives that add up to a minimum of Eighteen credits. It is preferable that
the learner chooses Unit Standards that will enhance and add value to their careers and the organisation
as.a whole.

The learner mayalso select other Unit Standards at the level of the Qualification, not listed in this
Qualific:;ation, but which would enhance the learner's work performance or employability, or which are of
particular interest to the learner, with the approval of the relevant ETQA.

EXIT LEVEL OUTCOMIES

On achieving this Qualification, the learner will:

1. Discuss and implement selected legislative and regulatory guidelines governing the public sector
management and administration environment.

2. Apply accountinp principles and procedures for municipal resource management.

3. C.onduct revenue and cost analysis in the context of multi-year revenue and expenditure management in
municipalities.

4. Explain and apply management information systems in a municipal environment.

2006-03-07 QuallD 50~72 SAOA: NLRD Report "Qualification Detail" Page 4
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5. Manage self and projects in a municipal environment.

NO.28624 17

6. Design and apply administrative principles, procedures and systems in municipal office administration,

Critical Cross-Field Outcomes:

This Qualification deals with the Critical Cross-Field Outcomes, as indicated in each of the associated Uni.!
Standards contained in the Qualtflcation.

ASSOCIATED ASSESSMENTCRITERIA

On achieVing this Qualification, the learner will:

1:
> The Public Finance Management Act and Municipal Finance Management Act are explained and applied
appropriately to different financial problems withln a municipality.
> The regulations governing Division of Revenue among different spheres of government are applied to
simulated and.real financial situation.
> The fundamental aspects of the organisation and operation of South Africa's legal system are Identified
and explained with examples.
> Essential elements required to establish and discharge valid contracts are identtfled and explained
according to the appropriate pubilc sector environment with examples. .
> Human recourses legislation is explained and applied in a municipal environment according to labour
legislation requirements.
> Employee health, safety and security administration is implemented in the workplace.

2:
> The various elements of a municipal accounting system and accounting information system are described
and applied in own work context.
> The principles of budgeting for the preparation of municipal budgets are applied and Integrated into own
work context.
>A municipal budgeting and financial reporting cycle is explained with examples.
> Accrual accounting procedures are-applied to account for accruais and prepayments.

3:
> A cost-volume-profit analysis is conducted in the management of municipal revenue and costs.
> How costs and revenue behave in different operations of a municipality is explained with practical
examples.
> A schedule of relevant costs and revenue to support a decision making process is compiled In own work
context.
> Revenue variances are determined for different sources of municipal revenue.

4:
> A management information system and how it impacts on a municipality is explained with examples.
> Features and opportunities of commonly used IT systems are explained with examples.
> The value and cost of information is described and evaluated with practical workplace exam pies.
> The importance of a management information system in the management of municipal finances and
administration is described with examples.
> A management information system is implemented according to municipality requirements and the
context of the specific workplace.

5:
> Self-development principles practiced according to own and organisational requirements.
> Municipal financial projects are planned, executed, controlled and closed according to the project plan and
scope.
> Management principies are applied to self. team members and projects using accepted management
techniques to enhance deliverables.

6:
> The administrative systems within a municipality are explained with examples.
> Administrative information is maintained at the required level of confidentiality in own work context.
> The principles of information systems are integrated into administrative and record keeping functions.
> Municipal administrative procedures and principles are utilised to manage records within a municipal
information system.
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Because assessment practices must be open, transparent, fair, valid; and reliable and ensure that no
learner is disadvantaged in any WCJ.Y whatsoever, an integrated assessment approach is incorporated into
the Qualification.

Learning, teaching and assessment are inextricably lined. Whenever possible, the assessment of '
knowledge, skills, attitudes and values shown in the unit standards should be integrated.

Assessment of the oommunication, language, Iiteraoy and numeraoy should be conducted in oonjunction
with other aspeots and should use authentic municipal financial management contexts wherever possible.

A variety of methods must be used in assessment and tools. and activities must be appropriate to the
context in which the learner is working. Where it is not possible to assess the learner in the workplace or on
the-job, .simulatlons, case studies, role-plays and other similar techniques should be used to provide a
c.ontexl appropriate to the assessment. .

The term 'Integrated Assessment' implies that theoretical and practical components should be assessed
together, During integrated assessments the assessor should make use of formative and summative
assessment methods and assess combinations of practical, applied, foundational and reflective
competencies, .

Assessors and moderators should make use of a range of formative and summatlve assessment methods.
Assessors should assess and give credit for the evidenoe of learning that has already been acquired
through formal, informal and non-formal learning and work experience.

Assessment should ensure that all specific outcomes, embedded knowledge and critical cross-field
outcomes are evaluated. The assessment of the oritlcal cross-field outcomes should be integrated with the
assessment of speoific outcomes and embedded knowledge.

INTERNATlONAL COMPARABILITY

Benchmarking was done by comparison to Unit Standards/Outcomes of learning against the Standards
Public Finance Management and Administrationin; , .

> Australia.
> Kenya.
> The United Kingdom and Ireland.
> Tanzania and Uganda.
> Namibia.

> Australia:

Australia, a Chief Financial Officer (CFO) in any level of government is expected either to be.a Chartered or
Certified Pracficing Accountant. The Qualification of a Chartered or Certified Practicing Accountant requires
a minimum of a three-year degree,articles served over a three-year period and a further training course
designed by the relevant professional body. Those who desire to move from a specialist senior
management position to general management usually use their credits towards an MBA Qualification and
concentrate on study units relating to general and strategic management and industry specific units. The
National Certificate: Municipal Finance. Management and Administration Qualification is a technical
Qualification at a level lower than that of CPA.

> Kenya:

Kenya Accountants and Secretaries National Examination Board (KASNEB) is an examination body which
registers learners. and sets administers and manages accounting, finance, administration and management
examinations both at professional and technician levels. The examinations of the Board are recognised
worldwide and are comparable to similar professional examinations (ACCA and CIS) in the world.

The Board administers the following four major examinations:

> The Certified Public Accountants (CPA) examination for those learners who wish to qualify and work as
professional accountants, auditors, finance managers, tax and financial consultants. The CPA Qualification
has two elective subjects on government finance. and government Accounting. The learning outcomes
underlying this Qualification are equivalent to SAQA's NQF Level 7 outcomes.
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> The Certified Public Secretaries (CPS) examination for those learners who wish to qualify and work as
corporate secretaries, company secretaries, town clerks, secretary managers, consultants and managers in
industry and commerce: adrnlnlstrators and human resources advtsers in public and private institutions. The
CPS Qualification has two.elective SUbjects on governr:nent finance and government Accounting. The
learning outcomes underlying this Qualification are equivalent to SA's NQF Level 6 broad outcomes. This is
the highest QualifiCOltion that must be held by candidates seeking to fill Municipal Managers (Town Clerk)
and Treasurers positions in Kenya's local g.overnmenl.

> The Kenya Accounting Technicians Certificate (KATC) examination for those learners who wish to obtain
a Qualification as specialised middle-level accountants, who are also known as accounting technicians. The
learning outcomes of this Qualification closely match those attributable. to accounting technicians'
Qualifications registered at an NQF Level 5 in South Africa.

The Kenya Administration and Management Examination (KAME) is for those learners. who wish to obtain a
Qualification as supervisors, administrative officials, section heads and first level managers. and
administrators in the public and private sectors.

Middle managers in admlntstration in \.he Kenyan government or local governments are expected to hold
either the KATC or KAME Qualifications.

> The United Kingdom and Ireland:

The United Kingdom and Ireland, Financial Managers in Public Administration are expected to be members
of the Chartered Institute of Public Finance and Accountancy (CIPFA) and to comply with their
requirements. CIPFA promotes public sector finance management interest through its professional
Qualification arid continuing professional development scheme; and through its regulatory role comprising
the setting of professional standards and the maintenance of a professional oisciplinary scheme for
members .. The National Certificate in Municipal Finance Management and Administration form a.good
basis.for learners who wish to qualify as CIPFAme.mbers. The National Certificate Municipal Finance
Management and Administration should be seen a reasonable bridging programmes to three-year higher
education programmes offered by Universities in the UK.

> Tanzania and Uganda:

Faculties of economics and management sciences at universtties tend to offer subjects whose technical
and academic content is closely aligned to the examinations administered by KASNEB.II follows that there
is insignificant coverage of public sector finance and accounting issues given that they tend to receive a
peripheral treatment in the CPS/CPA examinations administered by KASNEB. The training situation is not
materially different from that prevailing in Tanzania. and Uganda given that the two countries have tended to
adopt a similar approach to training of management, accounting and finance professionals.

> Namibia:

The Univ.ersityof Namibia has a certificate programme in Taxation and Public Finance, which was designed
in 2000 \0 equip those high school graduates with experience in technical accounting issues in the central
and. local government.

On the basis of the scope of SUbjects and related learning outcomes addressed, this certflcate. programme
can only be equated to certificates in finance registered at an NQF Level 5. This Qualification provides a
foundation to first degrees in accounting, administration and finance at the same university. The holders of
this Qualification require a further advanced degree in order to hold the positions of CEO's or CFO's at
government organisations.

This National Certificate in Municipal Finance Management and Administration NQF Leve14 contains the
skills and knowiedge required for the South African situation. This Qualification presents the learner with the
necessary knowledge and skills required to carryout public financial management and administration
functions in South Africa. The competencies related to the administration, accounting. and finance function
are specifically dealt with in this Quaiification.

ARTICULATION OPTIONS

This Qualification articulates horizontally with the follOWing Qualifications:

> 49129: "Further Education and Training Certificate: Management and Administration", NQF Lev.el 4.
> 48960: "Further Education and Training Certificate: Social Security Administration", NQF Level 4.
> 35928: "National Certificate: Business Administration Services", NQF Level 4.
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> 23235: "National Certificate: Business Studies: Administration: FET Phase", NQF Level 4.
> 35927: "National Certffica.te: Payroll Administration Services", NQF Level 4.

Vertical articulation is possible with the following Qualifications:

> 49554: "National Diploma: Public Finance Management and Administration", NQF Level 5,
> 49126: "National Certificate: Management and Administration", NQF Level 5.
> 50060: "National Certificate: Public Administration", NQF Level 5.
> 35926: "National Diploma: Payroll Administration Services", NQF Level 5.

MODERATION OPTIONS

> Anyone assessing a learner or moderating the assessment of a learner against this Qualification must be
registered as an assessor with the relevant Education, Training, Quality, Assurance (ETQA) Body, or with
an ETQA that has a Memorandum' of Understanding with the relevant ETQA.

> Any institution offering learning that will enable the achievement of this Qualification must be accredited as
a provider with the relevant Education, Training, Quality, Assurance (ETQA) Body, or with an ETQA that has
a Memorandum of Understanding with the Financial Services (FASSET) ETQA.

> Assessment and moderation of assessment will be overseen by the relevant Education, Training, Quality,
Assurance (ETQA) Body, or by an ETQA that has a Memorandum of Understanding with the FASSET
ETQA, according to the ETQA's policies and gUidelines for assessment and.moderation.

> Mod.erationmust include both internal and external moderation of assessments at exit points of the
Qualification, unless ETQA policies specify otherwise. Moderation should also encompass achievement of
the competence described both in individual Unit Standards as well as the integrated competence described
in the Qualification.

Anyone wishing to be assessed against this Qualification may apply to be assessed by any assessment
agency, assessor or provider institution that is accredited by the relevant ETQA.

CRITERIA .FOR THE.REGISTRATION OF ASSESSORS

For an applicant to register as an assessor, the applicant needs:

> A minimum of 2 (two) years' practical, relevant occupational experience in Administration.
> To be declared competent in all the outcomes of the National Assessor Unit Standards as stipulated by
South African Qualifications Authority (SAQA).
> To be in possession of a Qualification in Debt Recovery or' Credit Management at an NQF Level 5 or
higher.

NOTES

N/A

UNIT STANDARDS
(Note: A blank space after this line means that the qualification is not based on Unit Standards.)

UNIT STANDARD 10 AND TITLE LEVEL CREDITS STATUS

Care 123455 Develop and utilise municipal administrative procedures andprinciples to Level 4 10 Draft - Prep for P
manage records within amunicipal infon:nation system Comment

Care 123456 Pal1iclpete inamployee health., safety and security administration at IIle Leval4 10 Draft- Prap for P
wol1<place Comment

Care 123457 Compile revenue and castanalyses Inthecontext ofn>J1ti·year revenue and Level 4 12 Draft - Prep for P
expenditure management inmunicipalities Comment

Core 123458 Administer accounting end budgeting fo~ input into municipal flnancial resource Level 4 15 Draft- Prep for P
management Comment

Care 123459 Manage selr-develapment intheworkplace Level 4 6 Draft - Prep lor P
Comment

Care 123460 Develop andapply administrative principles Inthe implementation ofMunicipal Level 4 6 Oraft - Prep for P
Office Administration Comment

Core 119334 Discuss Ille salecle<llegislative regulatOf)' tramewark goveming thepublic levelS 12 Registered
sector management and administration env.ironment

COle 119352 Apply principles of Infonnatian systems topublic finance and administration levelS 12 Registered

Elective 114878 Identify and measure Ille factors lhatInfluence pJPductiViIy Level 4 10 Registered

Elective 120385 Apply. range of.praject m.nagement toais and techniques Level 4 7 Registered

200&-03-07 QualiD 50372 SAQA: NLRD Report "Qualificalion Delair' page 8



STAATSKOERANT, 17 MAART 2006 NO.28624 21

Elective 15215 Identify and intelJlret Best Practice guidelines, and plan forand ImplementSesf Level 5 4 Registered
Practice wllllin Ille leam, depanment ordiv~ion

Elective 15216 Create opponunilies for innovation and lead projects tomeet innovative idees Level 5 4 Registered

Eleclive 115405 Apply pnncJples 01 knowledge management toorganisational transformation Level 5 10 Registered

Elective 115823 Gather and manage Information lordec~ion-ma~ng Level 5 5 Registered

Elective 117390 identify and Interpret related labour leg~lation and. itsimpact onIlleworkplace Level 5 20 Registered
and ensure ·compliance

Eleclive 119336Manage thedevelopment and performance ofhuman capital inthepublic sector level 5 12 Registered

Eteclive 119345 Apply principles, regulations and iegislation unda.ying supply chain Level5 15 Registered
managamBnl in the pubrlC sector

Elective 119351 Apply principies ofcomputerised systems tomanage deta and repol1s relevant Lev.el5 10 Reglslered
to. thepublic sector edninistratiOll

Elective 119954 Apply pubr~ Service labour legislation inmediation Level 5 6 Registered

Fundamentai 119457 Inlerpret and use inlormation lrom texts Level 3 5 Re9istered

Fundamenial 119465 WriteipresenVsign texts fora range ofcommunicative contexts Level 3 5 Registered

Fundamental 119467 Use language and communication inDCcupatiOllalleaming programmes Levell 5 Registered

Fundamental 119472 Accommoda1e audience end context needs inoraVsigned communication Level 3 5 Registered

Fundamental 7468 Use mathematics toinvestigate and monllDr Illelinanclal aspects ofparsonal, Level 4 6 Reregistered
busness, national and i1temational issues

Fundamental 9015 Apply knowledge ofstaftstics and probabliity 10 critically interrogate and Level 4 6 Reregistered
effectively communica1e lindings onme related problems

Fundamental 9016 Represent analyse and calwlale shape and motion in2·and 3-dlmensional Level 4 4 Reregistered
space indiflerent contexts

Fundamental 12153 Usa thawriting process tocompose 1exts required inthebusiness environment Level 4 5 Reregistered

Fundamantai 119459 WritelpresenVsign lorawide range ofcon1exts Level 4 5 Registered

Fundamental 119462 Engage insustained oreVsgned oommunication and evaluate spokenlsigned Level 4 5 Registered
texts

Fundamental 119469 Readlview, analyse and respond toavariety oftexis Level 4 5 Registered
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANOARD: 1

. DevelOP and utilise municipal administrative procedures and principles to manage records
within a municipal information system .

SAQA USID UNITSTANDARD TITLE
123455 Develop and utilise municipai administrative procedures and principles to manage records

within a municipal information system

SGBNAME ORGANISING FIELDID PROVIDER NAME
.SGB Administration 3

UNITSTANDARD TYPE ORGANISING FIELD DESCRIPTION SUBFIELDDESCRIPTION
Regular Business, Commerce and Public Administration

Management Studies

ABET BAND CREDITS NQFLEVEL UNIT STANDARD TYPE
Undefined 10 Level 4 Regular

SPECIFIC OUTCOME 1

Explain records management in the context of municipal management information system.

SPECIFIC OUTCOME 2

Describe a records retention programme for a municipality.

SPECIFIC OUTCOME 3

Recommend records protection and disaster recovery procedures.

SPECifiC OUTCOME 4

Apply filing systems in electronic records management.
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SAQA

SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNITSTANDARD: 2

Participate in employee health, safety and security admin.istration at the workplace

SAQA USID UNIT STANDARD TITLE

123456 Participate in employee health. safety and security administration at the workplace.

SGBNAME ORGANISING FIELD ID PROVIDER NAME
SGB Administration 3

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION SUBFIELD DESCRIPTION

Regular Business, Commerce and Generic Management
Management Studies

~BETBAND CREDITS NQFLEVEL UNIT STANDARD TYPE

Undefined 10 Level 4 Regular

SPECIFIC OUTCOME 1

Demonstrate knowledge and insight into the Compensation for Occupational Injury and
Disease Act (COIDA).

SPECIFIC OUTCOME 2

Conduct a security threat assessment in a defined operational area.

SPECIFIC OUTCOME 3

Identify and discuss types of disasters within the context of risk management so as to
explain their implications on communities and the municipality.

.SPECIFIC OUTCOME 4

Explain the effects of chronic illness and other contemporary health issues that affect work
productivity.

SPECIFIC OUTCOME 5

Demonstrate an understanding of the purpose of an EmergenCYServices Divis.ion in a
municipality.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD: 3

Compile revenue and cost analyses in.the context of multi-year revenue and expenditure
management in municipalities

SAQA USID UNIT STANDARD TITLE
12345.7 Compile revenue and cost analyses in the context of multi-year revenue and expenditure

management in municipalities

SGBNAME ORGANIS/NG FIELD ID PROVIDER NAME
8GB Administration 3

UNIT STANDARD TYPE ORGAN/SING FIELD DESCRIPTION SUBFIELD DESCRIPTION
Regular Business, Commerce and Public Administration

Management Studies

ABET BAND CREDITS NQFLEVEL UNIT STANDARD TYPE
Undefined 12 Level 4 Regular

SPECIFIC OUTCOME 1

Perform cost-volume-profit analysis in the management of municipal revenue and costs.

SPECIFIC OUTCOME 2

Determine how costs and revenue behave in different operations of a municipality.

SPECIFIC OUTCOME 3

Prepare schedule of relevant costs and revenue to support a decision making process.

SPECIFIC OUTCOME 4

Determine viability of selected revenue sources of municipal service delivery activities.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD:

NO.28624 25

4

Administer accounting and budgeting for input into municipal financial resource management

SAQA USID UNIT STANDARD TITLE

123458 Administer accounting and budgeting for input into municipal financial resource management

SGBNAME ORGANISING FIELD ID PROVIDER NAME
SGB Administration 3

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION SUBFIELD DESCRIPTION
Regular Business, Commerce and Public Administration

Management Studies

ABET BAND CREDITS NQFLEVEL UNIT STANDARD TYPE

Undefined 15 Level 4 Regular

SPECIFIC OUTCOME 1

Demonstrate an understanding of and apply various elements of a municipal accounting
system.

SPECIFIC OUTCOME 2

Implement and use the municipal accounting info.rmation system.

SPECIFIC OUTCOME 3

Process payroll transactions in a municipality.

SPECIFIC OUTCOME 4

Apply the principles of budgeting to budget for financial resources of a municipality.

SPECIFIC OUTCOME 5

Plan and prepare a budget and financial reporting cycle.

SPECIFIC OUTCOME 6

Apply accrual accounting procedures to account for accruals and prepayments to effectively
rnonitor control accounts. .
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SOUTH AFRICAN QUALIFICA-r10NS AUTHORITY

UNIT STANDARD:

Manage self-development in the workplace

5

SAQA USID UNIT STANDARD TITLE

12345.9 Manage self-development in the workplace

SGBNAME ORGANISING FIELD ID PROVIDER NAME
SGB AdminIstration 3

UNiT STANDAIW TYPE ORGANISING FIELD DESCRIPTION SUBFIELD DESCRIPTION
Regular Business, Commerce and Public.Adm inis.tration

Management Studies ,

ABET BAND CREDITS NQFLEVEL UNIT STANDARD TYPE

Undefined 6 Level 4 Regular

SPECIFIC OUTCOME 1

Apply task management self-discipline in the workplace.

SPECIFIC OUTCOME 2

Demonstrate an ability to develop own short-term and long-term career plans.

SPECIFIC OUTCOME 3

Demonstrate an understanding of professional ethics and code of conduct in a municipal
environment.

SPECIFIC OUTCOME 4

Operate as a member of a team in .theworkplace.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD:
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6

Develop and apply administrative principles in the implementation of Municipal Office
Administration

SAQA USID UNIT STANDARD TITLE
123460 Develop and apply administrative principles in the implementation of Municipal Office

Administration

SGBNAME ORGANISING FIELD ID PROVIDER NAME
5GB Administration 3

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION SUBFIEu> DESCRIPTION

Regular Business, Commerce and Genedc Management
Management Studies

ABET BAND CREDITS NQFLEVEL UNIT STANDARD TYPE
Undefined 6 Level 4 Regular

SPECIFIC OUTCOME 1

Demonstrate an understanding of the nature of office administrative systems within a
municipality.

SPECIFIC OUTCOME 2

Record and maintain administrative information.

SPECIFIC OUTCOME 3

Maintain information at the required level of confidentiality.

SPECIFIC OUTCOME 4

Demonstrate. an understanding of and apply the personnel procedures relating to
compliance with municipal requirements.

SPECIFIC OUTCOME 5

Process filing and indexing of important documentation.




