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RULE,

from Government Printing Works
Dear Valued Customers,

Government Printing Works has implemented rules for completing and submitting the electronic Adobe Forms 
when you, the customer, submits your notice request.
Please take note of these guidelines when completing your form. 

Important
Information

GPW Business Rules

1. No hand written notices will be accepted for processing, this includes Adobe 
forms which have been completed by hand.

2. Notices can only be submitted in Adobe electronic form format to the email submission 
address submit.egazette@gpw.gov.za. This means that any notice submissions not on an Adobe electronic 
form that are submitted to this mailbox will be rejected. National or Provincial gazette notices, where the Z95 
or Z95Prov must be an Adobe form but the notice content (body) will be an attachment.

3. Notices brought into GPW by "walk-in" customers on electronic media can only be submitted in Adobe 
electronic form format. This means that any notice submissions not on an Adobe electronic form that are 
submitted by the customer on electronic media will be rejected. National or Provincial gazette notices, where 
the Z95 or Z95Prov must be an Adobe form but the notice content (body) will be an attachment.

4. All customers who walk in to GPW that wish to submit a notice that is not on an electronic Adobe form will be 
routed to the Contact Centre where the customer will be taken through the completion of the form by a GPW 
representative. Where a customer walks into GPW with a stack of hard copy notices delivered by a 
messenger on behalf of a newspaper the messenger must be referred back to the sender as the submission 
does not adhere to the submission rules.

5. All notice submissions that do not comply with point 2 will be charged full price for the notice submission.

6. The current cut-off of all Gazette’s remains unchanged for all channels. (Refer to the GPW website for 
submission deadlines – www.gpwonline.co.za)

7. Incorrectly completed forms and notices submitted in the wrong format will be rejected to the customer 
to be corrected and resubmitted. Assistance will be available through the Contact Centre should help be 
required when completing the forms. (012-748 6200 or email info.egazette@gpw.gov.za)

8. All re-submissions by customers will be subject to the above cut-off times.

9. All submissions and re-submissions that miss the cut-off will be rejected to the customer to be submitted with 
a new publication date.

10. Information on forms will be taken as the primary source of the notice to be published. Any instructions that 
are on the email body or covering letter that contradicts the notice form content will be ignored.

You are therefore advised that effective from Monday, 18 May 2015 should you not comply with our new rules 
of engagement, all notice requests will be rejected by our new system.

Furthermore, the fax number 012- 748 6030 will also be discontinued from this date and customers will only be 
able to submit notice requests through the email address submit.egazette@gpw.gov.za.
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DO use the new Adobe Forms for your notice request.

These new forms can be found on our website: 
www.gpwonline.co.za under the Gazette Services page.

DO attach documents separately in your email to 
GPW. (In other words, your email should have an 
Adobe Form plus proof of payment – 2 separate 
attachments – where notice content is applicable, it 
should also be a 3rd separate attachment)

DO specify your requested publication date.

DO send us the electronic Adobe form. (There is no 
need to print and scan it).

DON’T submit request as a single PDF containing all 
other documents, i.e. form, proof of payment & notice 
content, it will be FAILED by our new system.

DON’T print and scan the electronic Adobe form.

DON’T send queries or RFQ’s to the submit.egazette
mailbox.

DON’T send bad quality documents to GPW. (Check 
that documents are clear and can be read)

Form Completion Rules

No. Rule Description Explanation/example
1. All forms must be completed in the chosen 

language.
GPW does not take responsibility for translation of notice 
content.

2. All forms must be completed in sentence 
case, i.e. No fields should be completed in all 
uppercase.

e.g. “The company is called XYZ Production Works”

3. No single line text fields should end with any 
punctuation, unless the last word is an 
abbreviation.

e.g. “Pty Ltd.”, e.g. Do not end an address field, company 
name, etc. with a period (.) comma (,) etc.

4. Multi line fields should not have additional 
hard returns at the end of lines or the field 
itself.

This causes unwanted line breaks in the final output, e.g.
Do not type as:

43 Bloubokrand Street
Putsonderwater
1923

Text should be entered as:
43 Bloubokrand Street, Putsonderwater, 1923

5. Grid fields (Used for dates, ID Numbers, 
Telephone No., etc.)

Date fields are verified against format CCYY-MM-DD
Time fields are verified against format HH:MM
Telephone/Fax Numbers are not verified and allow 
for any of the following formats limited to 13 
characters: including brackets, hyphens, and spaces
o 0123679089
o (012) 3679089
o (012)367-9089

6. Copy/Paste from other documents/text 
editors into the text blocks on forms.

Avoid using this option as it carries the original 
formatting, i.e. font type, size, line spacing, etc.
Do not include company letterheads, logos, headers, 
footers, etc. in text block fields.

Explanation/example
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Government Printing Works does not accept responsibility for notice requests submitted through the discontinued 
channels as well as for the quality and accuracy of information, or incorrectly captured information and will not 
amend information supplied.
GPW will not be held responsible for notices not published due to non-compliance and/or late submission.

No. Rule Description Explanation/example

7. Rich text fields (fields that allow for text 
formatting)

Font type should remain as Arial 
Font size should remain unchanged at 9pt
Line spacing should remain at the default of 1.0
The following formatting is allowed:
o Bold
o Italic
o Underline
o Superscript
o Subscript

Do not use tabs and bullets, or repeated spaces 
in lieu of tabs and indents
Text justification is allowed:
o Left
o Right 
o Center
o Full

Do not use additional hard or soft returns at the 
end of line/paragraphs. The paragraph breaks 
are automatically applied by the output 
software
o Allow the text to wrap automatically to 

the next line only use single hard return 
to indicate the next paragraph

o Numbered lists are allowed, but no 
special formatting is applied. It maintains 
the standard paragraph styling of the 
gazette, i.e. first line is indented.

e.g.
1. The quick brown fox jumps over the lazy river. The quick brown fox jumps over the lazy river. 

The quick brown fox jumps over the lazy river.
2. The quick brown fox jumps over the lazy river. The quick brown fox jumps over the lazy river. 

The quick brown fox jumps over the lazy river.

You can find the new electronic 
Adobe Forms on the website 
www.gpwonline.co.za under the 
Gazette Services page.

For any queries or quotations, please 
contact the eGazette Contact Centre 
on 012-748 6200 or email 
info.egazette@gpw.gov.za
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NO ATION OF MEMBERS TO SERVE ON THE SECTIONAL TI ES

SCHEMES MANAGEMENT ADVISOR* COUNCIL

A notice is hereby given that the Honourable Minister Lindiwe Sisulu, Executive

Authority for Human Settlements, invites nominations of persons to serve on the

Sectional Titles Schemes Management Advisory Council (hereinafter referred to as the

Advisory Council) of the Community Schemes Ombud Service (CSOS).

In terms of Section 18(1) of the Sectional Titles Schemes Management Act, the functions

of the Advisory Council are to:

a) make recommendations to the Minister concerning any matter specified in Section

19 in respect whereof the Minister may make regulations;

b) keep the implementation of this Act and the regulations under regular review and

must make recommendations to the Minister with regard to any amendments

thereof or other action which may be advisable; and

c) advise the Minister on any matter referred to it by the Minister.

REQUIREMENTS

Nominated candidates should have expertise and substantial experience in the following

fields:

a) Management of a range of types of sectional titles schemes;

b) Law;

c) Risk management; and

d) Financial Management.
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DISQUALIFICATION

No person shall be appointed as a member of the Advisory Council if he /she-

a) Is an unrehabilitated insolvent;

b) Has failed or is unable to comply in full with a judgment or order, including an

order of costs, given against him or her by a court of law in civil proceedings;

c) Has been convicted of an offence involving an element of dishonesty;

d) Is not a South African citizen permanently resident in the Republic;

e) Has been, or is, removed from an office of trust on account of misconduct in

respect of fraud or the misappropriation of money;

f) Is otherwise disqualified from serving as a member of a Board in terms of the

Companies Act, 2008 (Act No. 71 of 2008); or

g) Has or acquires an interest in a business or enterprise, which may conflict or

interfere with the proper performance of the duties of a member of the Advisory

Council.

TERMS AND CONDITIONS

A member of the Advisory Council holds office for a period of three years, but the

Minister may on reasonable grounds terminate the appointment of such a member at any

time before the expiration of such member's period of office. A member of the Advisory

Council, whose period of office has expired, may be reappointed but may not serve for

more than two consecutive terms.

NOMINATION PARTICULARS

Nominations should be submitted in writing and must have the following details:

1. Full name and address of the persons or organisation nominating the

candidate (self -nominations will not be accepted);
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2. A curriculum vitae of the candidates which must include:-

Candidate's full names, ID number and gender;

Contact address, telephone, fax and email address;

Certified copies of all qualifications; and

At least two names and contact details of references.

3. A signed letter of acceptance of the nomination from candidate;

Nominations must be posted to Mr Mbulelo Tshangana, the Acting Director -General of

the Department of Human Settlements, Private Bag X644, Pretoria, 0001 or hand

delivered to Govan Mbeki House, 240 Justice Mahomed Street, Sunnyside, Pretoria, on

or before 17 July 2015. No faxed or emailed nominations will be accepted. Enquiries may

be directed to Ms Tsepiso Moloi at 012 421 1472.

NB: Strict compliance with the nomination requirements is essential.

Communication will be limited to selected candidates only.

38909–1
This gazette is also available free online at www.gpwonline.co.za

8 No. 38909 GOVERNMENT GAZETTE, 26 JUNE 2015

Printed by and obtainable from the Government Printer, Bosman Street, Private Bag X85, Pretoria, 0001
Publications: Tel: (012) 748 6052, 748 6053, 748 6058

Advertisements: Tel: (012) 748 6205, 748 6208, 748 6209, 748 6210, 748 6211
Subscriptions: Tel: (012) 748 6054, 748 6055, 748 6057

Gedruk deur en verkrygbaar by die Staatsdrukker, Bosmanstraat, Privaatsak X85, Pretoria, 0001
Publikasies: Tel: (012) 748 6052, 748 6053, 748 6058

Advertensies: Tel: (012) 748 6205, 748 6208, 748 6209, 748 6210, 748 6211
Subskripsies: Tel: (012) 748 6054, 748 6055, 748 6057


